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PREFACE. 



rpHIS little book is not designed to take the place of, but rather to introduce 
the student to, larger works. Many rules given ma; seem so simple as not 
to need stating. The author's experience in conducting classes of College and 
Law Students, Chautttuquaf, Men's and Women's Clubs, etc., ba3 taught him 
that nothing hinders progress more than misunderstanding the simple things 
at the beginning, and that nothing is more common. 

The Syllabus is writMn especially for that large and growing class of Clubs, 
Literary Societies, etc., which so deeply (eel the need of a better acquaintance 
with Parliamentary forms and usages, as well as the difficulties in the way of 
gaining such practical knowledge through mere individual study, that they are 
turning resolutely to Club Practice as the true and only solution of this problem. 
It is hopoci that in such Club Practice— prociice itiih study — these lessons will be 
found helpful and not too difBcult. 

Lesson XXIV, on Reversal of Action on Amendments, contains, the author 
believes, the only complete statement given to the public of this most perplexing 
of all Parliamentary Laws, and is given in answer to many requests. 

References to other works are made where the rule given might be thought an 
innovation. On a few points, without authoritative rule or precedent, the 
endorsement of the rule here given by the author of " Robert's Rules " is indicoted 
by "H. M. R." 

Thege Lessons imll ie doubly helpful if each Syllabus is used for Club-Drill 
at two separate sessions of one to two hours each. 

The writer takes pleasure in acknowledging the invaluable aid derived from 
years of interchange of opinions and rulings in submitted cases, as well as 
frequent discussions of obscure and controverted points, with his brother, Col. 
_H. M. Robert, the author of "Robert's Rules of Order." 



JOSEPH T. ROBERT. 



Cbioaoo, III., October, 1BB7. 
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A Question, to Reconsider which ^| 
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Election to ofHce ol a person pres- 




haa already been moved and lost. ^| 




ent and not declining. 
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ReconHider. ^| 
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Lay on the Table; aprmalive vote. 
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Recess. ■ 
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Preyious Question (afBrmativE vote), 
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Suspend Rules. ^| 




if partly or leholly executed. 
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Take from the Table; o#rawrtte H 
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vole. ■ 
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A Vote, as a result of which some- ^| 
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thiDg has been done which the ■ 
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Assembly can not reverse. ^| 


QUBSTIOMS WHICH CAH NOT BE AmENOED. See LESSON III. H 


Dndebaiable Qubstio»8. I 




16 


Object, where General Consent is 
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tions. 




required. 
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Adjourn (uuqualifted). 


17 


Orders of the Day, call for. 


H " 


Adjourn, Fis Time to which to, 
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Postpone to a. Definite Time-l 




(Priy'd).* 
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Point of Order. 
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Appeals, Telnting to Indecorum, 
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Precedence of Motions, Questions 








as to. 
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Priority of Business; or made 
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Previous Question. 
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Priority of Business, Questions re- 




able question. 




lating to. 
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CaU to Order. 
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Reading Papers. 
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Close Debate. 
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Recess. 
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Doubting the Vote. 
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Extend Limits of Debate. 


36 


Enter " Reconsider " on Minutes. 


9 


Fix Time to which to Adjourn, 
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Rise (in Committee— Adjourn). 
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Substitute for Undebatable Q'u. 
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General Consent, asking for. 
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Suspend Rules. 


H" 


Lay on the Table. 
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Take from the Table. 
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Leave to Continue after Indeuonim. 
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Take up Question out of its Proper 
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Limit Debate. 




Order. 


14 


Motions made while PreriouB Ques- 
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Vote, Changing a. 




tion or any Undebatable Question 
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Voting, Questions as to Mode of. 




is pending.t 
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Call for Division in. 
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Object to Consideration. 
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Withdrawal of a Motion. 
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" Second. 
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LISTS OF MOTIONS. 



I. 
1 

2 
3 
4 
5 

II. 

1 
2 
3 
4 
5 
6 
7 
8 



PRiYiLEaED Questions. 



Fix the Time to which to Adjourn. 
Adjourn (unqualified). 
Take a Recess. 
Questions of Privilege. 
Call for Orders of the Day. 



Incidental Questions. 



Questions of Order. 

Appeal. 

Objection to Consideration. 

Questions as to Mode of Voting. 

Enter Reconsider on Minutes. 

Reading Papers. 

Withdraw a Motion. 

Suspend Rules. 



III. 

1 
2 
3 

4 
5 
6 

7 
8 



Subsidiary Questions. 



Lay on the Table. 
Previous Question. 
Close and Limit Debate. 
Extend Limits of Debate. 
Postpone Definitely. 
Commit or Refer. 
Amend. 
Postpone Indefinitely. 



ABBREVIATIONS. 



Fix Time«-Fix the Time to which to Adjourn. 

n. M. R.— n. M. Robert, author of Robert's Rules. 

P. Q. —Previous Question* 

R. R. —Robert's Rules of Order. 
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A PARLIAMENTAi^T SYLLABUS. 



TWENTY-FOUR PROGRESSIVE I^SSONS. 



SYLLABUS — LESSON I. 
TEMPORARY ORGANIZATION — MOTIONS— POINT OP ORDER. 

Obganization of an Occasional Mkbting. 

t. At the appointed time some one should come forward and sb;: The meet- 
ing will please come to order. I move that Mr. A. act as Chairman. (If 
not promptly seconded, saj: Is the motion secondcil?) 

2. It is moved and seconded that Mr. A. act as Chairman. Are jou ready for 

the question? (Waiting an instant) — All in favor of the motion will say 
aye ; (after ayes respond) those opposed, no. 

3. The oyes have it, Mr. A. ia elected and will please take the Chair (or, the 

noes have it, the motion is lost and nominations for Chairman are in 

4. " Nominations for Chairman are in order " may be used as soon as the meet- 
__^ ing is called to order (1). 

I II. Obtaihins the PLoon. 

1. Before making a motion or speech a member must Obtain the Floor; i. e. 

rise, address the Chair, and wait till recognized. 
3. The Chair recognizes by naming the member: e. p. "Mr. Jones." 

3. " Mr. Chairman," " Mrs. or Misa(or Madam) Chairman" are the usual forms. 

If a special title belongs to the office, that should be used, as " Mr. 
Speaker," " Mrs. President." 
m. Making and Seconoing 

1. Don't say " I motion," " 1 mi 

2. Obtain the floor and say " I r 

5. In Seconding a motion don't 

4. Remain seated, without 

tion" (or Appeal, etc.). — R. 
IV. Rkbohjuosb. 

1. Should be read and handed to 
I Forma: I move the adoption 



i 



)u," "I move the Chair." 
" stating the motion briefly. 
' I sustain " or " I support the motion." 
the Ctiair, and say: " I second the n 



the Chair or Secretary. 

of the following resolution: Resolved, That 



I 



POIKT OV OaDBK. 

1, It a member sees any violation of the rules he may (even while another has 

the floor) rise and say: "Mr. Chairman, I rise to a Point of Order." 

Chairman: "Please stat« the point of order." 

Chairman: "The Chair decides the point (not) well taken, and the member 

must speak to the pending amendment." 

4. The Chairman can himself call a member to order. 
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A PAHUAMBHTABY SYLLABUS. 



SYLLABUS — LESSON II. 

AMEND— FIVE POEMS — HOSTILE AND GERMANE — PREVIOira 

QUESTION. 

I. FlTE FOBUS OF AUENDMUIT, 

1. To insert or add. i 

2. To strike oat. |-See also Lesson III. 

3. To strike out and insert. I 

4. To sabatitatB. (Lesson X.) 
6. To divide. (Lesson IS.) 

II. Laws— Gebmabb, Hostile, TainAL, 

1 . An Amendment may be Hostile (i. e. directly opposod to the original mo- 

tion) ; but must be Germane (t, e. have a direct bearing on the subject at 
the original motion). 

2. An Amendment obviously Trivial should be ruled out by the Chair; e. g, 

"1 raoye to amend by adding 'Queen Victoria' to the committee." 

5. An Amendment is debatable only when the main question is debatable. 
4. The words Inserted or Struck Out must be connected words. 

C. In " Strike ont and Insert," the words mnst be inserted in the place from 
which the others were struck ovt. — R. R. 

6. To " Strike out and Insert " is one motion, and can not be divided. 

III. FOBHS. 

1. I move to amend the amendment by inserting the words "by law" after the 
word "prohibited." 

3. I move to amend the second resolution by striking out the word "taxpay- 

ers," and inserting the words "able to read." 

3. The ayes (noes) have it, and the amendment is adopted (or lost). 

4. The question now recuis on the resolution as amended (or, if the amendment 

fails, on the original resolution). Are yon ready for the question? 

IV. PaEViors Quasiiow. {For fuller treatment, see Leseon XJHI.) 

1. The PreTioua Qoestion means: Stop debating, stop amending, and vote. 

2. It brings the pending question or questions to an immediate vote. 

3. The Previous Question may ha limited by its mover to one or more questions. 

4. Requires a two-thirds vote. 

V. FoBus. 

1. I move the Previous Question (on the amendincnt). 

2. Shall the main question be now put? 

3. Shall the question be now put on the amendment? 

4. Two-thirds voting in the affirmative, the ayes have it, aud the Previous 

Question is ordered (on the amendments). 
Note. — Unless all members of the Assembly are familiar with Parliament- 
ary Law, it is best, if a motion requires a two-tliirds vote, to announet 
that fact: (a) In stating the questton, and (b) In aaiiouncing the result. 
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A FABLIAHENIABT SYLLABUS.'^^^^^^^^^^^H 
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SYLLABUS — LESSON 
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^H AMEND (Part 3)-PARLIAMESTARY INQUIKY-DODBTING THE | 


^^B 


VOTE. 
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^^1 1 Laws op Amendkentb 
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H 'i. 


. Every Bmendmeat can be amended. 


^ 


H '' 




■ 3. 




Assembly at the same time. 


^B 4. 


When A mouon, &a amendment and an amendment to tbe amendment are 




pending, the vote is taken— 
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(a) On the amendment to the amendment. 
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(c) On the original motion (ur, if amended, ei 






an not he amended: H 


' '1. 


Adjourn.* 
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2. 


Appenl. 


■ 


3. 


Lay on (and Take from) the Table. 


■ 


4. 


Leave to continue speaking, etc. 


■ 


B. 


Object to ConBideration. 


'■ 


6. 


Orders ol the Day. call for. 


■ 


7. 
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8. 


PreviouB Question. 




9. 


Reconsider. 




10. 


Suspend Rules. 




11. 


Take up business out of order. 




13. 


Withdrawal of a motion. 




III. 


pABLUHENTARr INQUIRY. 




1. 


If a member is in doubt as to any rule, method 


or form, relating to business 




already before Ihe Assembly, or leMcA he mahis to hring up for consider- 




ation: 




3. 

3. 


Ho should rise and say; " Mr. Chairman, I rise 
Chairman: "Please state the Inquiry." 


to a Parliamentary Inqniry." 


4. 


Needs neither recognition by the Chair, nor a second. 


IV. 


DooBTiMU Tsa Vdtk ajid Division. 




1. 


If any member is not satisfied with the result (ai 


! stated by the Chair) of any 




vote by ayes and noes, he may rise and say : ' 


"Mr. Chairman, I donbt the 




vote (or, Mr. Chairman, I coll for a Division). 


" 


3. 


Chairman: "A division is called for. All in favor will rise and stand until 




counted : (after counting) those opposed will rise." 


3. 


The Chair may count, or ask the Secretary, oi 
sides. 


■ appoint Tellers from both 


4. 


The number may be announced by the Chair as i 


sach Bide is counted, or after 




both sides have voted, e. g. 35 in the alflrmative, 40 in the negative, and 




the motion is lost. 
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• ■' Adjourn " alvraja meand " Adjoubn, Unqualified,' 





A rARLIAMENTART SYLLABUS. 



SYLLABUS — LESSON IV. 

OBJECT TO CONSIDERATION— CLOSE DEBATE. 



e Lessos XX.) 



I. OsjBCT TO CoHsiDBB axiom: 

1. Applies onl; to Principal Motions (i. e. motions Introducing a iubject). 
3. Must be made before debate, amendment or otber motion, but aft«r the 
question has been stated by tbe Chair. 

3. The Chair can put the question without a motion, if he thinks best. 

4. Is in order when another has tbe floor. 
6. Needs no recognition or second, 

6. Can not be debated, amended, or have an; otber Bubsidiory motion applied 

to it, except: 
^. Can be laid on the table, cairying the nioijt question mtA il, 
8. A tiBo-lhirds vote in the negative defeats Consideration for the entire session, 

unless reconsidered. 
8. An affirmative vote of more than one-third leaTes tlie question before the 

Assembly for action. 
I, FOBUS. 

1. Mr. Chairman, 1 object to the consideration of the question (petition, etc.). 

2. Objection to consideration being made, the question before the Assembly is. 

"Shall the question be considered? Atmo-thirds negative vote is required 
to present consideration. Are you r«ady for tJ» questkm? " 

3. Ali in favor of consideration wiE say a>/e ; those opposed, no. 

4. More than one-third voting in the affirmative, the ayes have it and &» 

question (report, etc.) is before the Assembly for consideration. 

5. Twi>-thirds Toting in the negative, the noea have it and the Assembly refuses 

to consider. 
, m. Close Debate. {See Leason XX.) 
L. Applies to all debatable questions. 
J. Can not be debated. 
t. Can be amended and reconsidered. 
1. At the time fixed, euta off debate ani 

questions to which it is applied, t 

5, Applies to a motion and its amendments, unless limited by the mover. 

6. Requires a two-thirds vote. 
IV. PoEMa. 

1. I move that the debate be now closed (or, closed at 10:30). 

2. I move to amend by striking out " thirty." 

3. Two-thirds voting in the af&rmative, the ayes have it, and debate ivill close 

at 10:30. 




. PARLIASIENTABT SYLLABUS. 



syllabus— lesson v. 
JjAY on the table— take from the table— recess. 

1, Lay on the Table: 

1. Tabling any question tables eveiy other Titalty eonoected question ; e, g. 

Amendment tabled, carries the main question to the table. 
3. Can not be debated or amended. 

3. Yields to ftll Privileged and Incidental Questions, except Object. 

4. Carried, can not be ReconBidered, but question must be Taken from the 

Table. 

5. Lost, can be Reconsidered, before the question is changed (by amendment, 

etc.) ; after such change it must be Renewed. 
IL Appabent Exceptions to Above Rules. 

Tabling the following queBiions Tables nothing else ; 
1. Amendment to Minutes. 
8. Amendment to Rules (etc.) already adopted. 

3. Appeal (sustains the Chair). 

4. Reconsider. 

5. Question of PrivUege. 

6. Repeal, Rescind, Expunge. 

III. The Pollowino Qtibstions can not bb Laid on the Table: 

1. Adjourn. 

2. Fix Time (Privileged). 
U. Lay on the Table. 

4. Orders of the Day (as a class). 

5. Priority of Business (questions as to). 

6. Take from the Table. 

IV. Takb fbom the Table. 

1. Rules I, 1-S apply also to Take from the Table 

S. Questions Laid on the Table can be Taken from the Table during the same 
session, when no other question is pending, 

3. In organizations with seseious not longer than a day, and as often as 

monthly, the best practice is to allow any question to be taken from the 
Table which was Laid on the Table at the previous session,— R. R. 

4. Take from the Table: (a) Loat, can be Reconsidered ; (i) Carried, can not 

be Reconsidered ; but the question can be again Laid on the Table. 

V. POKMB, 



1. la. 
a. Im 



■e the question be Laid on the Tabic. 

e the report of the Social Committee be Taken from the Table. 



VI, 



1, Precedes all questions eicept Fix Time (Privileged) and Adjonm. 
S. Can not be debated. Can be amended. 

3. The "meeting" after a Recess ts not another but the same "meeting." 
VII. Forms. 

ne hour (or, till 7 P. M.) 




A PAJUiIAUBNTABT BYLLABDB. 



SYLLABUS — LESSON VL 



I. Postpone Ikbefiditklv ; 

1 . Applies only to — 

(a) Principal Motions, i. e. Motions introducing a subject, 
(i) Questions of Privilege, 

2. Yields to all Privileged, Incidental and Subsidiary Questions, ezeept: 

(a) Objection to Consideration, 
(i) Amend. 

3. Can bo debated, and opens the ma,in question to debate, 

4. Can not be amended. 
B. Can be reconsidered. 

n. Effect of Postpohb Inbefimitelv mo Related Motions, 

1. The Previous Question and Closa Debate, it oniered, apply only to Postpone, 
3. Lay on the Table, Commit and Postpone Definitely, applied to Postpone 

Indefinitely, carry tiie main question also. 
3. Postpone Indefinitely carried, puts aside the question for the entice session, 

unless reconsidered. 
i. Postpone Indefinitely loai, leayes the main question before the Assembly just 

UI. Fofiiis. 

1. I move the question (of Privilege) be Indefinitelj Postponed. 

IV. Postpone Dbfisiielt (i. e. to a Certain Time). 
1. Can be Amended, Tabled, Reconsidered. 

3, Precedes Commit. Amend, Indefinitely Postpone. 

3. Allows limited debate, including the main question only so far as it relates 

tA the propriety of postponement, 

4. A question can be postponed to any time during the session, or to the next 

session, and then it is included in Unfinished Business. 

0. Proviona Question (unless limited to Postpone) applies to the main question 

V. Forks. 

1. I move the question be postponed to the next meeting. 

VI. Part I op RKCOKSinEB. (More fully treated in Lesion XVIll.) 

1. Reconsider must be moved (except when the vote was by ballot) by one who 

voted on theprevailing (winning) side. Any one can second it. 
8. Reconsider must be moved on the same day, or the nest. 

3. Is debatable, when the main question is. 

4. When debatable opens the main question to debate. 

VII. Forms, 

1, I move to Reconsider (the vote on) the amendment. 
Note. — For questions which can not be Reconsidered, 





f SYLLABUS — LESSON VIL 

I APPEAL. 

1. Everj decision of the Ohair can be appealed from, except decisicins made 

while auother appeal is pendiDg. 
3. Any member, even if personally affected by the decision, can appeal. 

3. Most be Eaconded (" I second the appeal "). 

4. An Appeal can aot be amended. 

G. Tabling an Appeal does not table the main question, but sustains the Chair 
till the Appeal is taken from the table and acted on. 

6. Previous Question and Close Debate, applied to Appeal, do not affect Oie 

main question. 

7. Reonsidering an Appeal does not Reconsider the main question. 

8. A Tie-vote sustains the Chair, even if cauaed by the vote of the Chairman. — 

E. E. (See Note.) 
B. The Chair is not obliged to decide a Point of Ordsr, or Question of Privi- 
lege. May avoid friction and Appeal by at once putting such questions 
to vote without a motion. (Pobbs 6. 7.) 

10. Appeals are Undebaiable, if relating to: 

(a) Indecorum. 

(h) Rules of Bebate. 

(c) Priority of Business; or; 

{d) If made while any nndebatable question is pending. — H. M. R. 

11. If debatable, no member shall speak more than once. 

13. Whether debatable or not, the Chairman has the right to state the reasons 
for his decision (without leaving the chair), before putting the question 
OQ the appeal, 

II. FoKHS. 

1. 1 appeal from the decision of the Chair. (I second the appeal.) 

2. Chairman: The decision of the Chair is appealed from. The question is, 

ShaR the decision of the Chair stand as the judgment of the Assembly? 
Are yon ready for the question? 

3. Chairman : All in favor of sustaining the decision of the Chair, say aye, etc. 

4. Chairman : The ayes have it, and the decision of the Chair is sustained. 

5. Chairman: The noes have it, and the decision of the Chair is overmled. 

6. The Chair is in doubt. All who believe the amendment to be in order, 

say aye, etc. (See 9, above.) 

7. The ayes have it, and the Assembly has decided the amendment to bo in 

order. The question now recurs on the adoption of the amendment, 
Striking out the word "Railways" and inserting "Corporations." Are 
you ready, etc.? 
Note. — The rule is ; The Chair can vote mh^nevef his vote would change the 

result — also in balloting, and voting by yeas and nays. In the latter case, 

the Chairman's name should be called last. 



. PARLIAMENTARY SYLLABDS. 



SYLLABUS— LESSON VIII. 
WITHDRAWAL OF A MOTION. 



^ 



I. Bbtobg a Motion is Stated, tho maker can, with eoTieent of tht suond: 

1. Withdraw, amend or completely chaoge, any question. 

2. If tbe aecond objects, witlidruwal fails, and the Chair states the question. 

II. After a Qtiestion is Stated, nnd before it is affected by amendment or 

other motion; 

1. Tbe maker can Withdraw, Amend or Substitute — by general consent. 

2. If any one objects, Leave to Withdraw, etc.. may be grnnteil; 

(a) By formal motion and vote. 

(6) Informally, by vote without motion, 

3. Withdrawal may be made at (or without) the suggestion of the Chair, or 

other member, who fnay give very briefly reasons for sack request. 

4. All motions and requests relating lo Withdrawal, etc., are undebatable. 

III. Objects asd Effects of Withdrawal. 

1. If withdrawal foils, the question to which it applied, remains before the 
Assembly. 

3. A motion withdrawn, is as if it had never been made. 

3. Objects; To cut off burning topics; give way to urgent business; relioTfl 
the mover of responsibility; amend most easily and quickly; changB 
unamendable motions ; e. g. withdraw Ai/'oum and move Recess. 

rv. PoEss, 

1, (Obtaining the floor). I wish to withdraw the motion. 

3. I wish the member would withdraw the motion so as to allow the ECeport,etc. 

3. 1 wish the member would amend the instructioiiB so that the Committee, eta. 

4. (Before the. motion is stated by the Chatr). Chairman: Does the second 

consent? 

5. (After the question is stated by the Chair). Chairman : Is there any 

objection? 

6. Chairman: There being no objection, the motion is withdrawn (amended). 

7. I move the gentleman be allowed to withdraw the motion. 

8. (When a member wishes to withdraw a motion, and there is objection.) 

Chairman, laithmtt waiiing for a motion to allow, elc., may say : Shall 
the member be granted leave, etc. 7 All ia favor, etc. The ayes have it, 
and the motion is withdrawn. 



A PABLIAMBSIABY SYLLABUS. 



SYLLABUS — LESSON IX. 
AMEND BY DIVISION. 

. Ann) BT DiviBiDK. 

1. The Division of a. question is a form of amendment nsad to secure separate 

rotes on diSerent parts of a motion or resolution. 
S. All laws which apply to other amendments, apply also to Division. 

3. No member can in^t upon the division of any question. 

4. The Cbainnan has no more right to decide hoio a motiou or resolution shall 

be divided, than to decide the form of any other amendmeui;. 

5. A Division must be made on a motion specifying how the question is Co be 

divided. 

6. A motion to Divide can be amended, as to — 

(a) The number of parts into which the question is to be divided. 
(A) The place where each part ends. 

7. The parts into which a question is divided must be so independent that an 

Assembly can act upon either, if all the other parts fail. 

B. Instead of dividing a question the same result can usually be better reached 
by some other form of amendment. 

9. If the motion to divide is carried each part is treated as an independent mo- 
tion or resolution, i. e, the first part is debated, amended and fitUs dis- 
posed of, before the second part can be considered. 
10. The following can not be divided: 

(a) A motion and its amendments. 
{b) To Commit and Instruct, 
(f) To Strilte out and Insert. 

(d) A Preamble can not bo divided from the Resolutions it introducej. 
II. Fob MS. 

1. I move to divide the resolution into three parts, the first ending with the 

word "franchise, "and the second with the word "audited," 
NtfTB. — Since the lost part must end with the last word of the resolution, that 
ending should not be included in the motiou to divide. 

2, The ayes have it and the resolution is divided into three parts. The ques- 

tion now recurs on the Urst part, " Resolved, That mugwumps are the 
hope of the nation." Are you ready for the question? 




SYLLABUS— LESSON X 

SUBSTITUTE. 

I, 4 Sdbstitttte: 

1, Is OS amendment, and subject to all laws of ameadments. 
3. Is Strike rmt and Inaert on a larger scale. 

3. Substitutes another paragraph, resplutioD, article, report, etc., on the same 

eubjeei, for the one pending. 

4. Where only a few words are changed it is best to nse the form Strike out and 

Insert. (Lesson II.) 

5. A Substitnte may be amended, but aa ameadment to a Substitute can not 

be amended. 

6. A Substitute for an amendment ma; be offered, and is treated as anj otlier 

amendment to an amendment. 

7. While an amendment is pending, a Substitute can not he offered for the reso- 

lution (or part of it), or for the resolution and amendment (R. R,); but the 
amendment must first be voted on, and then (whether the amendment be 
carried or lost) a Substitute for the resolution will be in order. 

8. A Substitute is debatable if the main question is. 

9. The following questions applied to a Substitute cover the main qneetion also: 

(a) Lay on the Table. 

(i) Postpone to a Certain Time. 

(c) Commit. 

(d) Previous Question (unless limited). 

(e) Close Debate (unless limited). 

10. Postpone Indefinitely is not in order while a Substitute is pending. 
n. FoEua. 

1. I move to substitute for the amendment the following words; "Whenever 

a majority of the tax-payers shall make such a request, etc." 

2. I moTe the adoption of the following (as a) substitute for the fourth resolu- 

tion: " Resolved, That we repudiate, etc.". 
N'oTB. — The most important and most difQoult rules to apply to Substitutes 
are adapted from Lesson II: 

1. A Substitute may be Hostile (». e, directly opposed) to the original mo- 

2. But must be Qebmane, i. e. have a direct bearing on ike subject of the 
original motion. 




A PARLIAMBNTABT BTLEABUS. 

SYLLABUS — LESSON XL 
PERMANENT ORGANIZATION— CONSTITUTION. 

I. Tehpoeaby Orqanization, Etc. 
1. Organize as in LessoQ I, adding " pro l«m " to " Chairmaii " and " Sec." 
3. The Cliainnan laaj (call on some one to) state the object of the meeting. 

3. Someone may move the adoption ot a resolution of this kind: "Resolved, 

That it is the sense of this meeting that a Current ETents Club should 
be forpood, etc."; which can be debated, amended and put to vote. 

4. (After this rote, or omitting 3or 3, or both.) A member should eay: I move 

a Committee of (3) on Constitution (and By-Laws) be appointed by the 
Chair, to report as soon as possible. 

5. The Committee may report at once a Constitution already prepared, or the 

Assembly may now adjourn, and hear the report at the next meeting. 

6. The Chair, when notified that the Committee is ready, announces that the 

Assembly will now hear the report. 

II. Adoption or Coksiitution. 

I. The Report shonld be read by the Chairman of the Committee (or Chair- 
man or Secretary of the Assembly). 
S, Member: " I move the adoption of the Constitution as reported." (Second.; 

3. " It is moved and seconded that the Constitution as read be adopted. Are 

you ready for the question?" 

4. The Chairman should then read Article I, and ask: "Are there any Amend- 

ments to Article I." (If Article is divided, read one Section at a time.) 

5. After amendments and debate on this Article, the C^air should ask: "Are 

there any other amondmonta to Article I?" If not, read the other 
Articles in their order, wUng on the Amendments lo each Article (or Seo 
tion) before reading the nest, 

6. No amendment is in order (during this reading) except to the Article (or 

Section) last read. 

7. A motion lo adopt a reported Article (or Section) is not in order. 

6. A motion lo adopt an additional Article (or Section) is not in order. In this 
case the proper form is: "I move to amend the Constitution by adding 
(inserting) the following; ' Aeticlk VII, Quorum, etc.'" 

0. After separately reading and amending all the Articles in their order, the 
Constitution as amended should bo read, when all parts are open lo 
amendments and debate, 

10. The Chair then puts the question on the adoption of the Constitution as 

amended. 

11. After adopting a Constitution do business is in order except Adjourn and 

Roc«sB ; to enable intending members Co comply with the conditions of 
membership; e. g. sign the Constitution — pay initiation fee. 

IS. By a two-thirds vote this order maybe suspended, and the whole Constitn- 
tinn be read, debated and open to amendment. — R. R. 

13. Members joining a Society before the first rell-call or business meeting are 
exempt from conditions of membership at that time impossible; e.g. rules 
requiring names to be recommended by two members, endorsed by Com- 
mittee on Membership, etc., do not affect " Charter Members." 



A PABLIAMENTABY BTLLABUS. 

SYLLABUS — LESSON XIL 
ELECTION OF OPPICEBS. 

I. NOUINATIOHS. 

1. ChairmBii (after reading, correctioii, etc., of Minutes — Lesson XIV): The 

next bitsiness is the election of officers. Mr. A. and Miss B. will please 
act BB Tellers. (Tellers should promptly diefribute and collect ballole.} 

2. If there be a Nominating Committee it will now report. 

8. WJiether there be a Nomiiuiting Connnittee or not — nominations from the 
floor are in order; (and voting ie not confined to persoTis nominated. — 
H. M. R.) 

4. Nominations should be seconded, unless omitted by general consent. 

6. Instead of a Nomiaating Committee, or nominatioDS from the floor. Air 
IH7DBIUI. Ballot (which does not elect) is the best form of nomination 
to avoid friction, insure free expresEion of the will of the Assembly, and 
block " close corporation " schemes. 

II. Elections. 

1. Chairman (after nominations) : Please prepare your ballots for President. 

B. The Tellers collect and count ballots, and hand report to Chairman. 

8. Chairman reads report, states result, and, if no election, orders another 

ballot. 
4. Blanks are not counted or reported. 

0. Imperfect ballots are counted for the person intended, in the judgment of 

the Tellers. Doubtful eaees are decided by the Assembly. — CnsHiNe. 

6. A majority of the votes cast elects, whether the person was nominated or 

not, unless the Constitution, or by-laws, provides otherwise. 

7. Any eUgible member may l>e voted for and elected on any ballot, whether 

receiving many or few votes, or none — on previous ballote, 

8. Officers are elected in their order, each assuming office as loou as elected, 

unless the Society has a role or custom to the contrary, 

8. Secretary may be dtreeled to east the vote of the Assembly for Mr. , if 

only one is nominated. But a single objection, or one negative vote, pre- 
vents such balloting. 

III. Forms. 

1. Chairman: Nominations for President are now in order. 

a. I move we now proceed to an informal ballot for President. 

8. Chairman; Mr. B. has? votes; Miss C, 3; Mr. D., 8. The whole number 

of votes is 17 ; required to elect, 9. No one receiving that number, there 

is no election. Prepare your ballots, etc. 

4. Chairman (after reading the returns); The number of votes required to 

eject, 11. Mr. A. B. Jones, receiving 13 votes, is elected President. Mr. 
Jones will please come forward and take the Chair (except where elections 
occur before new term of office begins). 

5. I move the Secretary be directed to cast the vote of the Assembly for Mr. A. 
Note. — When elections follow Organijation (Lesson XI), only those uiho 

have complied with the conditioTis' of membership Now Possible (see II, 
18, on page 19) can take any part in the proceedings. If desired, the 
Secretary should call the roll to show who are entitled to vote. 



A PABLIASlENTAaT SYLLABUS. 



SYLLABUS — LESSON Xm. 
ORDER OP BUSINESS— SPECIAL ORDER— QITOEDM. 



I. Obdek or Business, where no special order bos been adopted : 

1. Calling to Order by the Chair. 

2. Reading, Correction and Approyal of minutes of previoua day (or meeting). 

3. Reports of Standing Committees (in their regular order). 

4. Reports of Select Committees. 

6. Unfinished Business (including all Postponed to this meeting). 

6. New Business (including business Laid on the Table at a previous meeting 

and now Taken from the Table — where this custom provaUs). 

7. Adjourn, 

II. Rules. 

1. It a Chairman rulea "Adjourn" out of order till reached in the regular 

course, (a) Move to Adjourn ; (6) If ruled out, Appeal. 

2. This secures a decision by the supreme court — the Assembly itself — and 

removes a source of friction. Each Assembly should settle this question 
for itself, 

3. If the ruling of the Chair is sustained. Adjourn can be acted on at any time, 

by suspending the rules — by a two-thirds vote. 

4. Business should be called for by the Chair in the regular order, but may be 

Laid on the Table by a majority item by item, but not as a whole, or 
oIbss. 

6. By suspermion of Sules (two-thirds vote) any business caa be taken up out : 
of Hi proper order at any lime, when no other business is before the 
Assembly. 

6. The Secretary should furnish the Chairman with a list of committees and of 

all business which should como up for action at the meeting. 

7. Trustees, Boards, etc., are included in Standing Committees. 

8. Any subject made a " Special Order " for a meeting takes precedence of all 

other business except reading of the minutes, and can be called up n1 
time, even when a member has the floor. 

9. If the Chairman and Vice-Chairman are absent, the Secretary should cail 

to order, and a Chairman pro tern, be at once elected. 

in. FOBMS. 

1. Secretary (calling to order): Will some one nominate a Chairman yeo /em, ? 
8. t move the report^ of Standing Committees be Laid on the Table. 

3. The motion is out of order; only one report can be tabled in a single motion. 

4. I moYB to Take trim the Table the resolutions on Charity Bureau work. 
6. The Chair rules that questions Taken from the Table come under New Busi- 
ness) and are now out of order. 

IV. QUORITB. 

1. Unless a Quorum be present, no business is in order, eicept Adjourn, Reci 
Fix Time, and measures the Assembly may adopt to secure a Quorum. 

3. Bach Society should fts the number constituting a Quorum, In the abse 
of such a rule, a Quorum is a majority ot the members (Committee). 
The presence of a Quorum, when doubted, is ascertained by calling the roll. 




I 



A PABLIAMENTAR'r SILLABUS. 



SYLLABUS— LESSON XIV. 

MINUTES. 
I, Minutes, 

1. The Chairman, at the appoiated hour, should call the meeting t« order and 

aay: " The Minutes will now be read." 
3. A motion to dispense with the reading of the Minutes, or any part of them 
(as a report, a, petition), is in order. 

3. Chairman; "Are there any corrections to the Minutes? (Waiting.) If not, 

they stand approved." 

4. Corrections or amendments may be suggested by the Chairman, or any other 

member; and by general consent are made in the Minutes, by direotlon of 
the Chair. 

5. If there be difference of opinion as to any proposed amendment of the 

Minutes, the question is put to vote — with, or without a motion. 

6. All corrections and amendments of Minutes are to be treated as any other 

Amendments— subject to debate, amendment, and other motions. 

7. Any Parliamentary Qnestion applied to an amendment does not apply to the 

Minutes; e. g. an amendment tabled does not tabic the Minutes. 

8. There is no time limit to such amendments — whtnevtr am. error is found in 

the Minutes, it is in order to correct it. 

9. It is not usual to formally move to approve the Minutes. 

10. Mittutss ahoiild always give : 

(a) Time and place uf meeting; 

(i) Chairman and Secretary ; 

(c) All motions carried ; and 

(i) As much more as the Society wiahea; 

(e) And be signed by the Secretary (and Chairman). 

11. What more the Minutes should contain depends on the use to be made of 

them (published?) and the character of the Assembly. No criticism or 
praise should be indulged in by the Secretary. 

n. FOBHS. 

1. Chairman; The Secretary will read the Minutes. 

2. I move the reading of the Minutes be dispensed with. 

3. Mr. Henry's name should bo added to the Auditing Committee. 

4. Chairman : The Secretary will make the change suggested. 

5. Chairman : If there are no further corrections the Minutes stand approved. 

6. I move aU comments of the Secretary on the debates be struck ont. 



A FABLTAUENTABY BTLLABUS. 



SYLLABUS— LESSON XV. 
QUESTIONS OF PRIVILEGE — CHANGING A VOTE. 

I. QuESTioHS OF Pbivileob : 

1. Relate to the rights and priyileges ot the Assemblj, or ol any of ita mem- 

bers — as memberg of lite Assembly. 

2. Take precedence of all questions except Fix Time, Adjourn, Rec«SB. 

3. If reguirijig immediate action : 

(a) Take precedence of all questions. 

{b) Are in order when another has the floor. 

4. Do not require obtaining the floor, or a second. 

5. Are at once decided by the Chair. 

6. If necessary the Assembly then takes action on a motion made and seconded 

7. All subsidiary Motions apply to such a Ttwiion on Privilege, 'hut do not aSect 

the question pending when the question of Privilege was raised. 

8. All Motions and Questions of Privilege; 
I (a) Can be debated. 

(i) Can be amended. 

(c) Can be reconsidered. 

(d) Need not be finally settled, when raised. 

9. As soon as the qaestion of Privilege is disposed of, the question interrupted 

is again taken up. 

II, FOBHS. 

1. Mr. Chairman, I rise to a Question of Privilege. 

2. Chairman: Please state the question. 

3. The open windows admit so much noise that the speaker cannot be heard in 

this part of the hall. 

4. Chwrman; If the Assembly wishes, the Chair will order the windows 

closed. (Or; The janitor will please close the windows.) 
6. I move the janitor be directed to close the windows on the south side of the 
hall. 

6. I move to amend the motion by inserting, after the word "close," the words 

"the lower half of." 

7. (After delate, etc.) I move the amendment be laid on the table. 

8. Chairman: It is moved and seconded to lay the amendment on the table; 

which would also carry the original motion to the table. Are you ready 
for the question? 
m. Chakoiss i. Vote. 

1. A member may change his vote, before the result is fully and finally 

announced : but not after such final announcement. 
3. If (a) a vote is taken by ayee and noes, (b) then a rising vote, (c) and finally 
the yeas and nays are ordered : a vote can be changed at any time 
before the result of the last Tote is fully announced by the Chair. 




A PABLU.UBNTABT BYLLABDB. 



SYLLABUS — LESSON XVI. 
COMMIT AND COMMITTEES. 

1. COHIIITTBSB, 

1. Hoat of the effective work of Societies is done through : 

(a) Standing Commillees, whose names, duties and powers should be fixed 

in the Bf-Laws, as well as the time aod method of appointmeat. 
(A) Select Commilfeea — appointed for special service as occasiou demaods. 
{c) Committee of Ihe WhoU. 

2. Committees may be: 

(o) Nominated by a Nominaticg Committee. 

(b) Nominated from the floor; 

(c) Nominated b; the Chair; 
{d) Appointed by the Chair. 

S. Ckimmittees are elected by ayes and noes unless otherwise ordered. 

4. The Chair "appoints" a Committee by simply naming its members, but 

"nominates" by naming and taking a vote. 

5. It is usually best to have ths Chair appoint Committees. 
IL To CoKBiT. Rules, 

1. "Commit" is debatable and opens the main question to debate. 

3. Can be amended by 

WAltomg 1,1, Commits. 
{oj Instructing ) 

3. "Commit" may be moved alone, leaving the kind of Committee to be 

settled afterwards. 

4. One motion may include all these points; e.g. "I move the petition be 

referred to the Library Committee, with instructions, etc." 

5. If diSerent Committees are snggeBted, votes should he taken on : 

(a) Committee of the Whole; 

(b) Standing Committee; 
(«) Select Committee. 

0. The Secretary should notify each member of the Committee, and give Chair- 

man of Committee all papers and instructions, and, if a Special Com- 
mittee, a list of its members. 

7. The flrst person named is Chairman until the Committee meets; and perma- 

nently, unless at its flrst meeting the Committee elects another Chairman, 

8. Each Committee can appoint Sub-committees, which report only to the 

appointing Committee. 

III. FOKHS. 

1. I move the proposal be referred to the Trustees. 

3. I move the Club resolve itself into a Committee of the Whole on renting & 
hall. 

3. I move to amend (the motion to commit) by instructing the Committee, etc, 

4. I move to amend the instructions by inserting after the words . 

5. Chairman: Of how many shall the Committee consist? 



A PARLIAHKITTABT SYLLABUS. 



SYLLABUS — LESSON XVIL 
ADJOURN, UNQUALIFIED — ADJOURN, QUALIFIED. 

I. AojouKH (Unqualified): 

1. Procodea nil questions except Fix Time to which to Adjourn (Privileged). 

2. While Adjnura is pending the following questions are in order: 

(a) Withdrawal of Motion to Adjourn. 

(£) Entur " Reconsider " on Hinutea. 

(0) To Fix Time (Privileged). 

(fO Motion OS to how vote eholl be taken. 
(Also, if requiring ifo/mediate action ;) 

<«) Appeals. 

(/) Parliamentary Inquiries. 

ig) Questions of Order, 

{h) QuoBtions of Privilege. 
B. Cannot bo Amended, Debated or Reconsidered. 
4. Onn be renewed after other business, or progresE in debate. 

forms. I move to adjourn. The ayes have it, and we stand adjourned (to 

8 P. M.). 
.11. Adjourn (Qualified)— Five Forms. 

1. To Adjourn sine die. When Adjourn, lahatever form the motion may have, 

has the effect of dissolving the Assembly, it loses all privilege; can be 

debated, amended, tabled, etc. — H. M. R. and Reed. 
9. To Adjourn at a time. 

8. To Adjourn to a time. 

4. To Adjourn to a place. 

5. Any desired oumbinatjon of 1, S, S, 4. 

6. Adjourn (qualified) has no privilege and precedes nothing. 
?. Can be debated and amended. 

6, Tields to uU Privileged, Incidental and Subsidiary Questions, except Post- 
pone Indefinitely, and Object to Consideration. 

9. Can bo Reoonsiderod. except affirmative vote on 1, 8, 4. 

III. POBKS. 

1, I move that we Adjourn stne die (or, wilhmit day) at S P. M. 

S. 1 move we Adjourn to meet at 10 A. M., July 6th. 

B. I move we adjourn at D P. M., to meet at the Elgin OpeM House, at 7 

P. M., Soptomber 33d. 
4. The ayes have it, and the Club will adjourn at 9 P. H., etc. 
8. {At the time fixed.) The time (or adjournment has come, and the Club 

sUutda kdjoamed to 7 P. M., September 23d, at the Elgin, etc 
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1. U Bay Aasemblf vishes to modif; or annul an; action already taken, the 

usual ccurs« is to Reconsider. 
3. "Eeoonaider" must ba moved {except where vote was by ballot) by one who 

voted on the prevailing side, whether majority or minority; e. g. It 18 

rot« for tud 13 against Previous Question (requiring two-thirds vote) one 

of the 18 must move to Reconsider. 

3. Where the vot« was by ballot, any member may move to Reconsider. 

4. Any member can second Reconsider. 

5. Uust be moved on the day on which the vote to be Reconsidered was taken, 

or on tbe next day ; legal holidays not counting. 

6. To Re1^onEidec a debatable question is debatable, and opens tbe main ques- 

tion to debate. 

7. ' ' Reconsider " needs only a majority of the votes cast, even when the ques- 

tion reconsidered requires two-thirds, or a still larger vote. 
IT. Effrct and Obdes of Reconsidekition. 

1. An Amendment, if voted on, must bo reconsidered before an amendment to 

thii amendmentfcan be Boconsidered. 
S. The main question, if voted on, must be Reconsidered before an amendment 

can be Reconsidered. 

3. &6neral Sale. No vote can be Reconsidered, vnlhoul first Seeonsiderijig — 

in inverne order — all subsequent votes which affect the question to be 
Beconsidered. Example: (If amendments and resolution have been 
Toted on:) Before an amendment to an amendment can be Reconsidered, 
Bteonaider must be carried {l) on tbe resolution; (2) on the amendment — 
Ihen (8) the amendment to the amendment can be Reconsidered. 

4. Seamsider, lost, leaves the main question as it was before Reconsider was 

moved. 
G. Sseonsider, carried, places the question reconsidered again before the 

Assembly, just as it stood before it was voted on. 
G. The effect of moving lo Reconsider is to suspend all action required by the 

original motion, till Reconsider is acted on, or lapses by passing the time 

7. Reconsider may bo " moved and entered on the minutes" (or fature action. 

whatever question is pending, even tcKiie another has the floor. 
III. Forms. 

1. I move to Eeconsider the (vote on the) amendment (to the amendment). 
3. The ayes have it and the ainondment is again before the Assembly. 

8. I move to Reconsider the vote on the Prohibition Platform, and wish the 
. motion entered on the Minutes. 

'^■-;'HmE. — For list of questions which can not be Reconsidered, see page 7. 




A PAKLIAMENTABT SYLLABUS. 



SYLLABUS — LESSON XIX. 
FIX TIME (AND PLACE) TO WHICH TO ADJOURN. 

I. To FisTiMBis: 

1. PriTileged— if made when another question is pending. 

2. UDprivUeged — if mnde when no other question is pending. 

II. Fis Time, Pbitilbgeh — (t. e. made when (mother question is pending); 

1. Precedes all other quegtions: is in order while Adjourn is pending, and 

even after il is voted to adjourn, before the result ia fully stated. 

2. Can not he debated. 

li. Can be amended, but no other Subsidiary motion applies to it. 

4. Can be Reconsidered. 

5. Can not be mode while another has the floor. 

6. While Fix Time is pending, to eater Reconsider on the minutes, is in order: 

also the following questions, if requiring immediate action: 

(a) Appeals. 

(b) Motions as to Mode of Voting. 

(c) Parliamentary Inquiries. 
{i) Points of Order. 

(e) Questions of Privilege. 

(/) Withdrawal of Motion to Fix Time. 

III. FoEas. 

1. I move that when wa adjourn we adjourn to (meet at) 9 A. M., August 4th. 

2. Entry in Minutes. "On motion of Mr. A,, the Club fixed the time to 

which to adjourn at 9 A. M., August 4th." 

IV. Pn Time, UHPBiriLEQan — (i^. made urJien no other question is pending): 
1. Is a Principal Motion, and yields to the usual Parliamentary questions. 

3. Precedes nothing. 

3. Can be Debated, Amended and EeconsidcrGd. 

4. The Forms are the same as in Pis Time Privileged. 

Ndtb a. — Avoid if possible combining "Fix Time" with "Adjourn"; «, g. 

"I move to adjourn to 7 P.M." The best plan is first to Fix the Time, 

and then "Adjourn" will find the Assembly prepared. 
Note B. — Fix ike Place to tcMch to Adjourn is Privileged or Unprivileged, 

just as Fix Time is: and all the above rules apply equally to this motion. 

— H, M. R. Or Time and Place can both be fixed in one motion; e.g. 

"1 move that when we adjourn we adjourn to meet at the Temple, on 

November 10th, at 8 P. M." 





A. PABLIAHENTABY SYLLABUB. 



SYLLABUS — LESSON XX. 

EXTEND, LIMIT, AND CLOSE DEBATE. 

I. Extend, Limit ane) Clobb Debate : 

1. Apply to all debatable questions. 

3. Rank nest below the Previous Question. — H. M, E. 
8. Require a, two-thirds vot«. 

4. Can be Amended and Becousidored, by a majority vote. 

5. Can not be dobated. 

6. Unless limited by the mover. Apply to a motioD and its amendments, 
n. LiHH Debate — May Limit: 

1. The length of each speech <to flvB minutes). 

2. The number of speeches (to two on each side). 

S. The whole debate (to 30 minutes — which is Teaily "closing debate" in 30 
minutes). 

4. Form. I move debate be limited to one-minute speeches. 
ni. Closb Dkhate : 

1. Closes Debate at a time, or m a certain time. 

5. When the time fixed for cloBing debate comes, this motioa has the ume 

elTect as the Previous Question, i. e. cuts off debate and amendment, and 
bnngs the pending question or questions to vote. 
IT. FORita. 

1. I move that debate be now closed. 

3. I move to amend by striking out the words " now closed " and inserting the 

words "closed in ten minutes" (or "closed at SP. M."). 

8. {At ike lime fixed) Chairman: The time for closing debate has oome, and 
the question before us is on the adoption of the resolutions on Temperance- 
Are you ready for the question? 
v. Estbhd Debate— May Apply to: 

1, The length of a siugle speech, or of all speeches. 

3. The times a member or members may speak. 

8, The whole time fixed for debate — on the program, or by vote. 

VI. POBKS. 

1. I move the member be allowed five minutes to finish his speech 

3. I tnoTe the time for oonsideratioD of this report be extended to 11:80. 





A PAELIAMENTART SYLLABCS. 



SYLLABUS — LESSON XXL 

THE PREVIOUS QUESTION (More Pullt Stated) — PREVIOUS QUES- 
TION AND RECONSIDER. 

I. Tbb Pbeyious Qubbtion: 

1. Meaas: Slop debating, slop amending, and vole. 

2. Applies to all debatable questions, and no others. 

3. If Laid oa the Table, carries the main question with It. 

4. Ita effect is to bring the pending question or questions to an immediate vote. 
0, It can not be debated, or amended, postponed or committed. 

6. Previous Question, ordered on Commit or Amend, apphes to the main ques- 

tion also, itnless limited by the mover of the Premowa Question. 

7. Previous Question, ordered on the following questions, does not affect the 
n question: 



(0)i 

(b) Postpone Definitely. 

(c) Postpone Indefinitely. 

(d) Questions of Privilege. 

(e) Reconsider. 
II. PftBvioua QuEsiJOH 

1. Previous Question, lost, can 

2. Fremoua QttMtion, carried. 



3 Reconsidered. 

lan be Reconsidered before voting under it 



i. While Previous Question is in force, any vote taken under it can be 
iteconsidered, subject to the Previous Question ; i. e. without debate or 
amendment. 

1. When votes have been taken on all questions to which it applies, the Pre- 
vious Question is exhausted, and has no further effect on any question, 

j. After Previous Question is exhausted, votes previously taken under it, if 
Reconsider is moved on them, are treated as if Previous Question had 
never been ordered, 

, POKMS. 

1. I move the Previous Question (on the amendment). 

i. The question before the Assembly is, Shall the main question be now pat? 

All in favor, etc. 
), Shall the question ba now put on the amendment? 
1. The ayes have it and the Previous Question is ordered (on the amendment). 




J 



A PABLIAUENTAET STLLABU8. 



SYLLABUS— LESSON XXIL 

SUSPEND RULES, BY-LAWS, CONSTITUTION, ETC. 

L To SUSPEMD CONSTnUTlON AND BT-LaWS. 

1. No Assemblv has the power to suspend the Constitution, or any part of it — 

even by a unanimous vote. 

2. The By-Laws can not be suapended, except where they provide by h special 

rule for the suspension of one or more specifiud By-Laws. 

3. Care should be taken to include in the Constitution and By-Laws only such 

Rules as an Assembly will never need to suspend. 

4. If Constitution or By-Laws contain orders in the nature of Rules, it ahould 

he allowed to suspend them ; e. g. the Time of Meeting, Order of Business, 

II. To Suspend Rules of OsDas. 

1. Certain Aules of Order can be suspended by a two-thirds vote, for a definite 

object, stated in the motion to Suspend. 
3. No Rules iaTolving Parliamentary Law or Principles can be suspended. — 
H. M. B. 
(a) An undobatable question can not be made debatable, bj suspension of 

Rules. 
(A) Ad unamendable question can not be made amendable, by snspending 

the Rules. 
(f) The Order of PrecedGnceof Motions can not be changed by anspenaion. 
{d) Rules OS to the Rights of Chairman, Secretary or members, can not be 
suspended. 

3. It is in order, by a two-thirds vote, to Suspend Rules and — 

(a) Allow visitors the right to debate, bitt not lo vote. 

(b) Change the hour for Closing Debate on a subject, or for Recess, etc, 
(e) Take up any particular business out of its proper order, 

4. "Suspend Rules" can not be Reconsidered, Amended or Debated. 
B. Can not be renewed for the same purpose at the same meeting, 

6. Can bo Laid on the Table. 

T. Rules passed by a supierior, cannot be suspended by a subordinate, body. 
8. No rule conferring rights on one-third or less of the members, can be sus- 
pended, except by vnanimous vole, or general consent. 

III. Fob MS. 

1. I move to Suspend the Rules and talie up the resolutions on Municipal 

Reform, 
3. I move to Suspend the Rules and allow the delegation from the Bureau of 

Charities to take part in the debate. 
3. The ayes have it, the rules are suspended, and the question before us is on 

the adoption of the resolutions, etc. Are you ready, etc. ? 

IV. Stanoino Rules: 
, May be suspended at any time by a majority vote. 





A FARLIAMENTABX SYLLABIT! 



SYLLABUS — LESSON XXIII. 



I. Constitution, Bv-Laws ahd EriES of OaoEE: 

1. Can be amended only at a regular (stated) business meeting. 
S. Written notice of the proposed amendment must be given at a previous 
r^ular (stated) business meeting, 

3. An amendment to Rules of Onler, Constitution, Bf-Laws (adopted and in 

force) is really a Priacipal Motion, subject to an amendment and an 
amendmeut to the amendment. — H. M. R. 

4. Such amendments to the proposed amendment to Rules of Order, etc, mu&t 

be sirielly 6i!B.ii4ne. 

5. To amend Rules of Order, etc., requires two-thirda of those present and 

6. But this amendment, before adoption aa a part of the Rules, etc., can be 

amended by a majority, 
n, ST1.NDIH0 Rules include orders the society can adopt, amend, rescind or sus- 
pend — by a mere majority, at any meeting, without previous notice. 
ni. EiuHEB Laws. 

1. Constitution, By-Laws and Rules must conform to U. S. and State Laws, 
and to the Rules and Orders of Superior Bodies (Ecclesiastical, Frater- 
nal, etc.). 

3. No Subordinate Society can amend laws enacted by its Superior. 

3, Where the Society is to own property, it should be Incorporated, and a 
member of Committee on Constitution should consult a lawyer, so 
that the Gmtstitution and By-Laws shall conform to State Laws: indud- 
ing laws as to amendment of Constitution and Bv-Laws, which must be 
observed. 
IV. Forms. 

1. The usual forme of amend apply. 

3. Written notice should give the present rule, proposed change and rule as 
amended. 
Note, — Societies usually prescribe methods for amending their Constitu- 
tion, By-Lows, Rules of Order and Standing Rules. Where not so pro- 
vided for, the common Parliamentary Law, aa here given, regulates such 



action. 



A 



68 A PABLIAKEIITABT BTLLABUS. 

SYLLABUS — LESSON XXIV. 
HOW TO REVEESE ACTION ON AMENDMENTS. 

I. If a jytotion to 1nsi!ET certain words is Lost — The Asaembli/: 
1. Can not insert the same words, or part of tbem. 

S. Can iosert (part of) the same words tind strike out ntber words. 
8. Can. insert the same words (or part of tbem) with added words. 

II. If a motion to Inbbkt cerlaia wordg ig CAftaiEU — The Aseembty: 

1. Can not strike out the inserted words, or part of them. 

2. Can not strike out (part of) the inserted words, and insert other words. 

3. Can strike oat the inserted words (or part of them) with other words. 

4. Can strike out (part of) the inserted words, with added words, and insert 

other words. 

III. If a motion to Stbisb Out certain words is Lost — The Assembly: 
I. Can not strike out the same words, or part of tbem. 

3. Can strike out the same words (or part of them) with added words. 

3. Can strike out the same words (or part of tltem) and insert other words. 

4. Can strike out (part of) the same words, with added words, and insert others. 
IT. If a motion to SiEUtE Out certain words is Carbied — 7%e Assembly: 

1. Can not insert the same words, or part of them. 

2. Can not strike out other words, and insert (part of) the same words. 

3. Can insert the same words (or part of them) with added words. 

4. Can S. 0. other words and insert (part of) the same words with added words. 

V. If a motion to Strike Out certain words awd Insert otlier words is Lost— It 

ean be Renewed if Eif hbb Set of words (i. e. if either the words to be 

struek out, or the words to be inserted) is Cbanqed: 
1. To (part of) the same words, with added words. 3. To other words, 

3. To part of the same words. 4. To uotliing. 

ExAHPLES: S. 0. ab and insert cd (lost). (1) Can S. 0. abx and insert cd; 
(3) Can S. 0. a and insert cd; (3) Can S. O. a6 and insert xy; (4) Can S. O. ah. 

VI. If a motion to Strike Out certain words and Insert others is Cabrmd — It 

can be Rbvbbsed oniy lehen Each Set of words isCaANQEu: 

1, To same words (or part of them) with added words. 

2, To other words. 

3, To different words, or nothing (i. e. when one set of words is changed, as in 

1 or 2 ; and the other set is omitted). 
EsAUFLES L 8, O. ab and insert cd (carried). (1) Can S. 0. {a)bx and insert 
(e)(fy; (3) Can S. 0. a: and msert (c)ii(/ ; (3) Can S. O. aiii or i.c (but not o or oft), 
and insert nothing: Ok, Can insert cyorcdyl^at not catcd), andS.O. nothing. 
YII. Qbnebal Laws on Rbtersinq Action. (K. K., Reed asd Cushikq.) 

1. Things done must stay done — unless Reconsidered. 

2. A motion (or amendment), to be in order, must be Substantiallv Dipfee- 

bnt from any motion (or amendment) already acted on by the Assembly, 
during the Session. 

3. "Substantial Dipferesce" means more (ftan a mere cAanife o/ Words. 
Note A. — " The same words " means words inserted (or struck out) in one motion. 
NoTiB. — "Added words" maybe added or inserted by another motion /or theaote 

pttrjiose of making rerersal possible. 









INDEX. 






PAGE 


• 


PAOB 


Abbreviations . . . . 11 


Appeal ..... 


24 


Adjourn 44 


** chairman voting on 


24 


tt 


at a certain time . . 44 


** tie-vote on . . . 


24 


tt 


fix place to which to . 48 


Ayes and noes, voting by . 


12 


tt 


" time " " " (priv'd)48 


Ballot 


22,34 


t* 


'* " *' " (unpriv'd)48 


" informal 


34 


<< 


order of business and . 36 


Business, order of . . . 


36 


<( 


qualified ... 44 


By-laws, amend 


56 


(( 


unqualified ... 44 


'* suspend 


54 


(k 


sine die ... 44 


Calling meeting to order . 


12,36 


tt 


to a certain place . . 44 


Chairman, absence of 


36 


tt 


" time . . 44 


** how address 


12 


Amend, 14, 16, 22, 28, 80, 88, 46, 56, 58 


** when can he vote 


24 


(( 


by adding . . .14, 58 


Changing a vote 


40 


tt 


amendments . . . 16 


Close debate .... 


18,50 


i< 


** to amendments 16 


Commit 


42 


tt 


by-laws, constitution, etc. 56 


Committee of the whole 


42 


*i 


by consent of second . 26 


Committees, standing, select 


42 


it 


** general consent . . 26 


sub- 


42 


ti 


" division ... 28 


Consideration, objection to 


18 


it 


forms of . . 14, 28, 30 


Constitution, adopt, etc. . 


32 


tt 


germane . . 14, 30, 56 


" amend . 


82,56 


ti 


hostile .... 14 


and " charter members" 32 


a 


by inserting . 


14, 58 


** suspend 


54 


• < 


minutes . 


38 


Corporations 


56 


ti 


motions not amendable 


16 


Debate, close 


. 18, 50 


ti 


reconsidering . 


. 22, 46 


'* extend and limit . 


50 


tt 


reversing action on . 


58 


Division, amend by . 


. 14,28 


tt 


rules of order 


56 


call for 


16 


a 


" of a superior body 


56 


** questions not subject to 28 


tt 


separate amendments 


16 


Doubting a vote 


16 


a 


standing rules . 


56 


Election of officers 


12,34 


it 


by striking out . 14, 30, 58 


** " committees 


42 


ti 


•* •* ** and inserting 


Extend debate . 


50 




14, 30, 58 


Fix time (and place) to which to ad- 


a 


substitute . . . 14, 30 


journ .... 


48 


ti 


tabling .... 20 


Ponns of motions, etc., see various 


tt 


trivial .... 14 


lessons. 




a 


voting on, order of . 


16 


Germane, amendments must be 


14,56 



61 



"nw tflrtory 0( Oratory. 'By L««i- 
M Sw, L. R a, Pro«*tot fai 
Brown Unjvenity.} 



-"•,-ji,-R./.-v..r..i 



rcBUaiOM. 




